
 

                          Managing Director of the Alliance Française Glasgow 

 

Description of the Alliance Française Glasgow  

 

The Alliance Française Glasgow is a Scottish registered charity (a SCIO) and forms part of the 
network of eleven Alliances Françaises in the United Kingdom. Founded in 1982, it has shared 
the same listed building as the Goethe Institut since 2004. It is located in the West End, a 
sought-after part of the city near the centre and the University of Glasgow campus. 

The AFG welcomes around 1000 learners every year and manages around 2500+ registrations a 
year on average. Its teachers work with a wide range of learners, including adults and 
children and across all levels, including work with companies and local schools. It is also an 
exam centre for the DELF - DALF – TEF – TCF etc. 

The AFG delivers a rich and varied programme of around fifty cultural events each year. This 
eclectic programme involves working with a range of partners and encouraging links to the 
dynamic local cultural scene. 

The AFG has a multimedia library (the médiathèque) with around 7 000 French language 
resources including access to tablets and a digital TV offering access to numerous digital 
resources. It has a children’s section. Workshops are organised on a regular basis to raise 
awareness of this gateway to French culture and to support the learning of French. 

 

Background to the job 

 

The AFG bases its strategic development on a development plan which focuses on 

improvement of the quality of service delivery and the increased professionalisation of every 

aspect of the institution. The plan focuses on the Quality Indicators in the « Démarche 

Qualité » of the Fondation des Alliances Françaises.  

The Managing Director works on the development plan, reporting to the Board of Trustees 

who has approved it. The Director ensures the delivery of the objectives in the plan. He/she 

is responsible for the management of administration, finances, teaching and learning and the 

cultural programme, as well as marketing and awareness-raising of the institution in the city 

and the wider Glasgow area. 

He/she works closely with the network of Alliances Françaises and Instituts français in the 

United Kingdom an in collaboration with the Conseiller de Coopération et d'Action Culturelle 

(Cultural Attaché) in respect of the agreements signed with the French Ambassador to the 

United Kingdom every three years.  

 

 



 

 
 
 
Main duties 

 
 

- Supervision, control and organisation of every aspect of the activities of the Alliance: 
administration and finance, teaching, cultural events, legal requirements including 
local laws. 

- Developing and driving the institution’s strategy: development of activities, 
professionalisation of the teams, value-for-money and profitability of the building 
(shared with the Goethe-Insitut), application of the “Démarche Qualité” as the quality 
standard of Alliances Françaises, modernisation of tools, hardware and working 
methods.  

- Financial management of the institution: develops the provisional budget, supervising 
its delivery, carrying out regular review of the accounts and reporting on them to the 
Board of Trustees. Managing the payroll run. 

- Managing the language school, developing and delivering the teaching programme, 
delivering tests to indicate a student’s level, broadening the courses on offer, 
researching new opportunities in collaboration with the Chargé/e de mission 
pédagogique.  

- Management and leadership of the administration and teaching teams. Recruitment. 

- Management and development of the exam centre (certifications DELF-DALF, TEF, TCF, 
DAEFLE, French universities), including registration, exam sessions and marking. 

- Maintain partnerships with local education departments and support the promotion of 
French as a language in local schools. 

- Development of education and cultural partnerships. 

- Planning and delivering cultural events. 

- Support the development of Franco-German relations, since Glasgow is listed as a 
Franco-German centre in the Traité d’Aix-la-Chapelle, 22 January 2019. 

- Supervise promotion of the activities of the Alliance Française 
(communication/marketing). Develop the visibility of the AFG. 

- Fundraising 

- Supervise the management and development of the multimedia library. 

- Use appropriate methods of analysis, tracking and evaluation. 

- Prepare regular reports for the Board of Trustees, the Fondation des Alliances 
Françaises and the French Embassy. 

 

 

 

 

 

 

 

 

 

 

 



 

Profile of the candidate 

Education  Project management and French as a foreign language (FLE) and, ideally, 
management of a centre for language and culture, teaching of FLE, leading on pedagogy, 
developing and delivering programmes of cultural events, Human Resource management, 
marketing and communication. 

 

Competencies required and personal qualities expected 

COMPETENCIES SKILLS  PERSONAL QUALITIES 

Teaching of FLE, management of 
an exam centre (training of 
examiners/markers welcomed). 

Setting up and management of 
education courses, cultural events 
and international partnership 
between institutions. 

Directing and motivating teams. 
Management of human resources. 

Experience of the voluntary sector 
and its governance. 

Analysis, evaluation and proposal 
writing. Taking part and 
contributing. 

Prioritisation, able to work on a 
number of tasks at the same time. 

Clear communication. Know how 
to negotiate with tact. Diplomatic. 

Good networking skills. 

Ideally, but not essential, 
experience in the running of an 
Alliance Française or Institut 
français, a public or private 
institution in France or elsewhere, 
a cultural organisation or  a local 
organisation. 

Experience of budget 
management in a financially 
independent organisation would 
also be preferred. 

Good command of English 

(C1/C2). 

Good knowledge of budget 

management and accounts; 

knowledge of management and 

marketing. 

Knowledge of the challenges of 

cultural cooperation; knowledge 

of cultural and education sectors. 

Good IT skills (management, 

accounting, document creation), 

IT tools for FLE, IT tools for 

distance learning (Zoom, Apolearn, 

etc.). 

Knowledge of the French Ministry 

for Europe and Foreign Affairs and 

its network.  

Sense of initiative and 

responsibility. Self-starter and 

decision maker. 

Good presentation and inter-

personal skills. 

Good control, multi-skilled, 

adaptable and flexible. 

 

 



 

Conditions 

 
 High level of availability and flexibility is required. 
 Fixed term initial contract with a trial period, moving to a permanent contract. 
 Post is in Glasgow and is full-time. 
 Remuneration according to experience. 
 Start date: as soon as possible after the summer. 

 

HOW TO APPLY  

 Send your application (CV, cover letter, copies of qualifications and references) by email 

for the attention of Nathalie KORKMAZ, directrice, to director@afglasgow.org.uk  

 The interviews will take place in August via Zoom for shortlisted candidates. 

 Final date for receipt of applications: 4 July 2022. 

 
OTHER IMPORTANT INFORMATION  
 
The candidate has legal resident status in the UK and must have the right to work in the UK. Please 
confirm your legal status in your application. 
 
If this is not the case, the candidate must be prepared to obtain a work permit. The Alliance 
Française Glasgow will be your sponsor to obtain this visa. The candidate must show evidence of a 
level of English of B1 minimum. 
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